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MyHuUmnansHoe kaseHHoe oblieobpasosaTesibHoe yHPEXAEeHNE HoBonaBLWHcKasA OCHOBHaA
ob6LieobpazoBaTenbHas LWKoMa MyHALMNAnbHOro oBpasosaHus [yGeHckuin paitoH

COrNACOBAHO YTBEPXOAIO
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/T.A. MposoToposa /

oT ,‘56/5_’5/’ ‘X;;”/’/i: Ne /

Mpukas Ne 437 o1 IOOF L7 .o

MonoxeHue o GubnuoTeke o6pasoBaTeNiLHON opraHu3auuu

1. O61Me NONoXKeHns

1.1. HacTosiLLee nomnoXeHue pernameHTrpyeT AenATelbHOCTb ombnuotekn MyHuumunanbHoro
KaseHHOoro obuieobpasoBaTenbHOro yypexaeHus HoBonaBLUNHCKON OCHOBHOM
o6LeobpasoBaTenbHOM  LWKOSMbI - MYHULMNANbLHOTO obpasosaHusi [lyGeHckuit  paiioH (MKOY
HosonastwuuHckoin OOLL).

1.2. HacTosiliee nonoxeHwe paspaboTaHo B COOTBETCTBUM C depepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-93 «O6 06pa3oBaHun B Poccumckoit depepaumny, nprkasom MuHdpmrHa Poccun
oT 30.03.2015 Ne 52H «O6 yTBepXAeHWN (POPM NEPBUHHBIX YHETHBIX [LOKyMEHTOB W PErMcTpoB
ByxranTepckoro yyeTa, MNpYMEHAeMbIX opraHamm rocy[apCTBeHHOW BnacT (rocyAapCTBEHHbIMA
opraHamu), opraHamu MeCTHOro CamMoynpaBneHus, opraHamit ynpaBneHna rocyfapCcTseHHbIMU
BHEBODKETHBIMU  poHAAMM,  rOCYAAPCTBEHHLIMA (MyHULMNAnbHbIMK)  yYpexaeHusmu, — 1
MeToanyecknxX yKasaHwii no nx NpuMeHeHno», Nprkasom MuHkynbTypbl Poccun oT 08.10.2012 Ne
1077 «O6 yTBepxaeHuM Mopaaka yyeTa JOKYMEHTOB, BXOAALLNX B cocTaB 6ubnmoTedHoro oHaay,
nncbMoMm  MuHoGpasosanns Poccum ot 23.03.2004 Ne 14-51-70/13 «O MNpumepHOM NOJIOXKEHWN O
BubnuoTeke obLLeobpasoBaTENbHOMO YHPENOEHNAN, depepanbHbIM 3aKOHOM OT 25.07.2002 Ne114-
®3 «O NPOTVBOAENCTBIN SKCTPEMUCTCKON AEATENBHOCTIY.

1.3. BuBnnoTeka ABMSAETCA CTPYKTYPHbIM noAapasfaeneHnemM obpaszoBaTenbHON opraHusaLmu,
yyacTByloLMM B y4ebHO-BOCNTATENBHOM npolecce B uensx obecneveHuss mpaBa y4acTHWUKOB
oBpasosaTenbHoro mpouecca Ha GecnnaTtHoe Monb3oBaHWE 61MBNMOTEYHO-UHAOPMALIMOHHBIMA
pecypcamu.

1.4. MopALoK Nonb3oBaHUs NCTOYHKaMW nHcbopmaLmu, NepedeHb OCHOBHbBIX YCyr 1 yCnoBuA
WX MpefoCTaBMeHUs OMPeaenslTcs HacTOAMM  MONOXEHNEM o 6ubnvoteke W npasuramn
NoNb30BaHNA GUONNOTEKON, YTBEPXOEHHBIMY PyKOBOAUTENEM obpa3zoBaTenbHON opraHnsaumu.

1.5. Opranusauna obcnyxunsaHua y4acTHUKOB o6pasoBaTesibHOro npowecca npon3BoanTCA B
COOTBETCTBMM C TNpaBunaMu TexHukn GesomacHocTun U NPOTUBOMOXAaPHBIMY,  CAHWTapHO-
rMrneHnYeckumm TpeboBaHnAMN.

2. Llenu, 3agaum, hyHKLUM GMbnmnoTeku

2.1. OCHOBHBIMV LieNAMMN 1 3agad4amm GubnmoTekn obpasosaTenbHON OpraHnsaLmmn ABNAOTCA.
> oBecredyeHne y4acTHUKOB 0OpasoBaTenbHOro npouecca AoCTYnom K nHopMaLnK,

3HAHWAM.  WAEAM,  KynbTypHbIM  LIEHHOCTAM  MOCPEACTEOM 1CMNONb30BaHNA

BEUBNNOTEYHO-MHOPMALMOHHBIX  PeCypcoB obpasoBaTesibHO  opraHnsauum  Ha

pasnUyHbIX HocuTensx: OyMaxHOM (KHVXKHBIA dooHA, POHA Neprnoanyecknx n3gaHui);

MarHuTHom (poHA ayano- u BMaeoKacceT); LnMppoBoM (CD-gwnckm); KOMMYHNKaTUBHOM

(KOMMbIOTEPHBIE CETU) U NHBIX HOCUTENSX;

MPUBMEUYEHNE YHaLLMXCA K CUCTEMATUYECKOMY HTEHWIO y4eBHON, Xy[OXeCTBEHHOWN,

Hay4HO-MOMYNAPHOK NuTepaTypbl;

OpraH13auys YTeHNs B LeNAX yCneLwHoro U3y4eHuns ydalmmmucs y4ebHbIx NpeaMeTos,

nyyLlero ycBoeHus obeobpasosaTtenbHbIX Nporpamm,

cofeincTBME PasBUTUIO NO3HaBaTENbHbIX UHTEPECOB cnocoBHoCTEN ydaluxces,

oby4eHne ocHoBaMm 6uBnnoTeuHo-6nborpatuyecKkot rPaMoTHOCTH;
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» copencteme negarormdeckum  paboTHukam B nogbope  Hay4YHO-MEeTOAUYECKOM
nuTepaTypbl, MHPOPMUPOBAHNE O HOBbLIX MOCTYNEHUAX B BUOGNNMOTEYHbIN OOHA;

» COBEpLUEHCTBOBAHME MNpeAoCTaBnsieMbix O6MONMOTEeKon ycrnyr Ha OCHOBE BHEOPEHMS
HOBbIX ~ WMH(POPMALMOHHBLIX  TEXHOMOrMA M KOMMbOTEPM3aAUMM  BUBNIMOTEYHO-
MHPOPMAaLIMOHHBIX NPOLLECCOB, hopMmnpoBaHME KOMOPTHON BUBNMOTEYHON Cpeabl.

2.2. bubnmnoTteka BbINONHSET cneayowme yHKUNK:
2.2.1. ®opmupyet ¢oHa ©OMOBnMoTeHHO-MHPOPMALMOHHBIX pecypcoB obpasoBaTeribHOM
opraHu3aumu:

> KOMMMEKTyeT yHMBepcanbHbll (OHA YYeOHbIMU, XYAOXKECTBEHHbIMW, HayYHbIMMU,
CMPaBOYHbIMW,  MEeJarormyeckUmMm WM HaAy4YHO-MONYNSIPHbIMA  OOKYMEHTaMM  Ha
TPaAAWLMOHHBIX M HETPAANLMOHHBLIX HOCUTENSAX MHGOPMALUN;

» nonosnHsaeT oHa nHdopMaumoHHbIMKN pecypcamn cetn NHTepHeT, 6azamu n 6aHkamu
AaHHbIX APYrnX opraHn3aumi;

> akkymynupyeT ¢poHA AOKYMEHTOB, CO34aBaeMblXx B oOpas3oBaTefNbHOW OpraHu3auum
(nybnukaumi n paboT neparoroB obpasoBaTeNnbHOM OpraHM3auuun, NyYLMX HayYHbIX
paboT 1 pedepaToB yqawmxcs u gp.);

> OCyLecTBNsAeT pa3meLLeHne, opraHM3aumnio N COXPaHHOCTb 4 0KYMEHTOB.

2.2.2. Co3gaeT MHGOPMAaLMOHHYIO NPOOYKLMIO:

» OCYLLECTBMSAET aHaNMTMKO-CUHTETUYECKYIO NepepaboTKy HdopmaLmm;

» opraHumsyeT W BedeT  CnpaBoYHO-OMGNMorpadpmyeckut  annapart:  kaTanoru
(andhaBnTHBIN, CUCTEMATMYECKUI), KAapPTOTEKN (CUCTEMATUYECKYID KapTOTEKy CTaTewu,
TeMaTuyeckMe KapTOTeKW), INEKTPOHHbIM KaTanor, 6asbl AdaHHbIX N0  MpPOodUNio
obpasoBaTenbHON opraHn3auuu;

» paspabatbiBaeT pekomeHgatenbHble bubnuorpaduyeckme nocobus (cnucku, 063opsbl,
ykasatenu u T.n.).

2.2.3. OcywectBnger anddepeHumnpoBaHHoe omMbnmnoTeyHo-MHGPOPMaLMOHHOE
obcnyXmBaHMe yyalmxcs:

» npepocTasnseT MHPOPMaLMNOHHbIE PECYPChl HA Pa3fMYHbIX HOCUTENSX;

» opraHudyeT oOy4yeHue HaBblkaM He3aBMCUMOro 6uGIMOTEYHOro nonb3oBaTtens u
noTpebuTtens MHgopmaumm, COAENCTBYET UHTErpaLmMm KOMMNIeKca 3HaHUN, YMEHUN n
HaBbIKOB paboTbl C KHUFOW N NHPOpMaLMEN;

» OKasblBaeT WHMOPMALMOHHYIO MOAAEPXKY B pelleHMn 3agad, BO3HWKaKLWUX B
npouecce y4ebHon, camoobpasoBaTesnibHOM U AOCYroBON OeATENbHOCTY YYaLLNXCS;

» opraHusyeT MacCOBble MepOnpuUATUsS, OPUEHTMPOBaHHble Ha pas3BuTUe obLlien u
4YUTaTENbCKOW KyNbTypbl MIMYHOCTY;

» cogenctsyeT negarormdeckuMm paboTHMKaMm B oOpraHusauuMm obpasoBaTesibHOro
npouecca v gocyra yyawmxca (npocmoTtp Buageodunsmos, CD-guckos, npeseHTaumnm
pa3BMBalOLLMX KOMMNBIOTEPHbIX UP).

2.24. OcywectBngaer anddepeHumnpoBaHHoe o1MbnmnoTe4yHo-MHPOPMaLNOHHOE
obcnyxueaHue negarormyecknx paboTHNKOB:

» BbISIBNSET MHOPMaUMOHHbIE NOTPEOHOCTN M yOOBNETBOPSAET 3anpochl, CBA3aHHbIE C
obyyeHnem, BOCNUTaAHMEM y4aLUMXCS;

» BbIBNSeT MHPOPMaUNOHHbIE MOTPeBHOCTM U yAOBREeTBOpPSieT 3anpocbl B 06nactu
negarormyeckmx MHHOBaLM U HOBbIX TEXHOSOMNN;

» cogencrteyet npodeccnoHarnbHom KoMneTeHuumn negaroros, NOBbLILLEHWNIO
KBanvdukaummn, NnpoBeeHno attectauuu;

» ocywecTtBndeT Tekywiee WHGOpMUMpoBaHMe (OHW WHpopMaumm, 0630pbl  HOBbIX
NOCTynneHnn 1 nyénvkaumin);

» CcnocobcTByeT NPOBEAEHMIO 3aHATUI NO POPMUPOBAHUIO MHPOPMALIMOHHON KyNbTYpbl
yyawuxcs; asnsetcsa 6a3on Ang npoBeAeHUs NpakTUYeCcKUx 3aHaTun no paboTe C
MH(POPMALIMOHHBIMI pecypcamu.

2.2.5. OcywectBnser anddepeHumnpoBaHHoe B1BnMoTeYHO-NHPOPMaLIMOHHOE
obcnyxmBaHue poauTenen (3akoHHbIX NpeAcTaBuTenemn) yqalumxcs:

> yOooOBNeTBOPSieT 3anpochl Nonb3oBatenern n MHPOPMUPYET O HOBbIX MOCTYMMEHUAX B
61bnuoTeky;



> KOHCYNbTUpyeT Mo BOMpocCaM OpraHuM3auuMmM CeMEWHOro YTEeHUs, 3HaKOMUT C
WHdopMaLmen No BOCMUTaHUIO AeTeN;
» KOHCYNbTMPYET No BONpocam y4ebHbIX 3gaHUn Ang yvaLlmnxcs.
2.3. Vcxoga v3 nNpUHUMNOB MPUOPUTETHOCTM Mep, HanpaBfieHHbIX Ha npegynpexaeHune
9KCTPEMUCTCKOM OEATENbHOCTU, €XeKBapTanbHO MNPOBOAUTbL CBEPKM OMOGMMOTEYHbIX (POHAOB C
perynsapHo NOMOMHSIOLWMMCS CIUMCKOM 3KCTPEMUCTCKUX MaTepunasnos.

3. OpraHmsauus geaTenbHOCTU G6MONMOTEKMU

3.1. OOwee pyKOBOACTBO [EeATENbHOCTbIO OMBNMOTEKM OCYLLECTBNSET PyKOBOAMTENb
oGpasoBaTenbHOM OpraHM3auun.

3.2. PykoBogctBo 6OuGNMoTEKOM oOcCywecTBNAeT 3aBeaytolmi 6ubnuotekon (rnedazoe-
bubnuomekapp, bubnuomekapr), KOTOPLIA Ha3HA4YaeTCa pykoBoauTenem obpasoBaTesibHOM
opraHu3aumm.

3.3. Baseayrowmn ©6ubnuotekon (nedacoz-6ubnuomekapb, 6ubnuomekapb) HeceT
OTBETCTBEHHOCTb B Mpeferiax CBOen KOMMeTEHUMM 3a opraHM3aumnto U pesynbTaTbl AesATEeNbHOCTU
6mMbnunoTekn B COOTBETCTBMM C (PYHKLMOHANBHBIMWN 06A3aHHOCTAMM.

3.4. 3aBegyowmin bubnuotekon (nedazoe-bubniuomekapes, bubnuomekaps) paspabaTbiBaeT u
npeacTaBnsieT pykoBoauTeENto oOpas3oBaTenbHOM OpraHu3auunm Ha YTBEpXAeHue creayowme
OOKYMEHTbI:

» nonoxeHue o GubnuoTeke, NpasBuia Nob30BaHUSA BUGIMoTEKON;
> NNaHOBO-OTYETHYK AOKYMEHTALMIO;
» TEXHONOMMYEeCcKylo OKYMEHTaLMIO.

3.5. bubnmoTteyHo-nHopMaunoHHoe oOBCnyXnBaHMe OCYLLECTBNAETCA B COOTBETCTBMM C
nporpaMmamn 1 nnaHamy pabotbl 6Gubnuotekn obpasoBaTenbHOW OpraHu3auuMnm Ha OCHOBE
OMBNnoTeUHO-MHHOOPMAaLIMOHHLIX PECYPCOB.

3.6. bubnmnoTteka BnpaBe NpegocTaBnsATb NfaTHble BGUBANOTEYHO-MHAOPMALIMOHHLIE YCNYIN,
nepeyeHb KOTOPbIX onpeaenseTcs yctaBom obpasoBaTenbHON opraHM3aunn.

3.7. bubnunoteka obecneunsaeTcs:

» KOMMMeKkToBaHneM 61MbrmoTe4yHo-MHPOPMaLMOHHBIX PECYPCOB;

» HeobxoanmbIMK CriyXebHbIMM U NMPON3BOACTBEHHLIMU MOMELLEHUSIMU B COOTBETCTBUU
CO CTPYKTYpoOn BnbnmoTtekn n HopmaTuBamm no TexHMKe 6e30nacHOCTU aKcnyaTauum
KOMMbIOTEPOB N B COOTBETCTBUM C MOSTIOXKEHNAMWN CAHUTaPHbIX NPaBui U HOPMAaTUBOB,
obecneyvmBaoLLMMN COXPAHHOCTb KHUT;

» COBpEeMeHHOM1 3MEKTPOHHO-BLIYNCITUTESNBHON, TeneKkoOMMYHMKaLMOHHON n
KOMMPOBAnbHO-MHOXUTESTbHOM ~ TEXHUKOW M HeobXxoauMbIMW  NPOrpamMMHbIMK
npoayKTamu.

3.8. OTBETCTBEHHOCTb 3a CUCTEMATUYHOCTb U Ka4eCTBO KOMMIIEKTOBAHMS OCHOBHOro ¢hoHaa
61bnMoTekn, KomnnekToBaHue yy4yebHOro oHaa B COOTBETCTBUM C dhedeparnbHbIMU NepevHsa MU
y4eOHUKOB M y4ebHO-MeTOANYECKNX N30aHUIN, cCo30aHne HeobXoanMbIX YCNOBUI ANS AeATEeNbHOCTU
6ubnmoTekn HeceT pykoBoauTenb obpas3oBaTeNbHOW OpraHu3aumm B COOTBETCTBMM C YCTaBOM
obpasoBaTenbHOM OpraHm3auun.

3.9. Pexum paboTbl OMbnuoTekn onpegensieTcsi 3aBegyronm Gubnmotekon (nedazozom-
bubnuomekapem, bubriuomekapemM) B COOTBETCTBMM C MpaBUiiaMy BHYTPEHHEro pacnopsigka
obpasoBaTtenbHon  opraHmsauun. [lpu  onpegeneHun  pexmma  pabotel  ©GmubnuoTekn
npegycMmaTpuBaeTcs BblaeneHuve:

» [OBYX 4acoB pabo4yero BpeMEHW eXeAHEBHO Ha BbINOMHEeHWe BHYTPMOMOIMoTevHoON
paboThbl;

» OOHOro pasa B MecCsl, — CaHUTapHOro OHs, B KOTOPLIA 0OCcnyXnBaHue nonb3oBaTenen
He NPOM3BOANTCH;

» He MeHee O[HOro pa3sa B MecsL, — MeTOANYECKOrO AHS.

4. Y4yeT NOCTyNNeHUsA U BbIObITUA OKYMEHTOB 6ubnuoteyHoro ¢poHaa
4.1. CBegeHMsa O BKOYaeMbIX B OMONMOTEYHbIM (POHO AOKYMEHTax (PUKCUMPYHOTCA B KHUre

CymMMapHoro yyeta 6mbnmoTteyHoro cgoHga (ucmesl cymmapHo20 ydema 6ubnuomeyHoz2o ¢hoHOa,
XKYpHar).



4.2. CyMMapHbI y4eT NOCTYNNEHUS ANEKTPOHHbIX CETEBbIX JTOKaNbHbIX JOKYMEHTOB BEAETCS
B 9NIEKTPOHHOM peecTpe.

4.3. [JoKyMeHTbl, MOArOTOBMEHHbIE K npuemy B OMONMOTEYHbIM OHA, NOABepralTcs
nepBuYHOM 06paboTke U NHANBMAYANIBHOMY Y4eTy.

4.4. NHomBupyanbHbin y4eT [OOKYMEHTOB OCYLLECTBMASIETCA MyTEM MNPUCBOEHUSA KaXaomy
9K3eMnnsipy AOKYMEHTa PEerMcTpaumoHHOro HoMepa, MHOrO 3Haka B KayecTBe PerncrpaumoHHOro
HoMepa (CUCTEMHOrO  HOMepa  KOMMbITEPHOW  MNporpamMmbl,  LWITPUX-Koga W ApYyrux).
NHomBuayanbHbid HOMEpP 3akpennseTcs 3a JOKYMEHTOM Ha BCe BPEMS €ro HaxoXaeHusi B ooHae
6ubnuoTtekn. PernctpaumoHHble HoMepa UCKIIOYEHHbIX M3 hoHAa AOKYMEHTOB HE MpMCBanBaOTCA
BHOBb NPUHATLIM LOKYMEHTaM.

4.5. PerucrtpauMoHHble HOMepa MpPOCTaBMAOTCA HEenocpeaCTBEHHO Ha [AOKYMEHTax W
OTpaxatTCs B PErnCcTpe MHAMBUAYANbHOIO yYeTa LOKYMEHTOB, NPUHATOM B BubnuoTteke.

4.6. B peructp BNUCbLIBAlOTCA AaHHble O KaXOOM [OOKYMEHTe: faTa 3anucu B Perucrpe,
pPEerncTpaumoHHbIi HOMep, KpaTkoe bubnuorpaduyeckoe onvcaHve OOKyMeHTa (aBTop, 3arnasue,
TOM, YacCTb, BbIMYCK, MECTO M rof, u3gaHns), LeHa JOKYMeHTa.

4.7. InguenayanbeHbIN y4eT Nepnogudecknx n3gaHnin BeeTca B permcTpaumoHHON KapToTeke
NepuoanNYEeCKNX N34aHUIN, NpeaHa3HaYeHHOM Ans yyYeTa KaXaoro HasBaHUs U Kaaoro ak3emnnsipa
(8 asmomamu3suposaHHoU ba3e 0aHHbIX).

4.8. [lokymeHTbI, BKroYaemble B oHO 6ubnuotekn, mapkupytotes. Npu atom moryT ObiTb
NCNONb30BaHbl LUTEMMNENN, KHWXKHbIE 3HAKW, MHOMBUAOYalbHblE LUTPUXOBbLIE KOAbl, ApYyrve Buapl
MapKUPOBKN.

4.9. Ha pokymeHTax, SBNSKOWNUXCA MPUMIOXKEHNEM K OCHOBHOMY HOCUTENIO WU  €ro
HEOTbEMIIEMOM YaCTblo, NPOCTABMAKTCA TE XX PEKBU3NTLI, YTO M1 HA OCHOBHOM [OKYMEHTE.

410. Ha npuHATBIX NEPBUYHbLIX  YYETHbIX [AOKYMEHTax MpPOW3BOAMTCA  3anwuchb,
nogTeepkaatowasi, YtTo NOCTYNMBLUME OOKYMEHTbI NPUHATBI B GUBIMOTEYHbIM OHA Kak B OObEKT
0c060 LIeHHOro ABMXUMOIo UMYLLECTBA UMK Kak B O6bEKT MHOTo ABMXUMOrO MMYLLIECTBA.

4.11. lNepBUYHbIE Y4eTHble AOKYMEHTbI, NOATBepXAatoLme akT NoCTynneHus, nepeaarTcs B
Oyxranteputo ans BKAOYEHUS B y4eT BubnmnoteyHoro oHaa.

4.12. [JokyMeHTbl BbIObIBAOT N3 GUGIMOTEYHOrO hoHaa B CBA3N C DUINYECKON yTpaTon Uim
YacTMyHOM 1nMBO MOMHOM yTpaToM NOTPEOUTENLCKUX CBOWCTB. BblbbiBalOwme OOKYMEHTbI
ncknovarTea n3 bubnmortedHoro ooHaa 1 CnUckbIBatoTCS.

4.13. BblbbITMEe OOKYyMEHTOB M3 GubnmoTteyHoro coHga odopmMnseTcss akToM O CrhMcaHuu
NCKIMOYEHHbIX 06bekToB BubnmoteyHoro donga no dopme 0504144 (ganee — akT O cnncaHum),
yTBEpXAeHHON npukazom MuHdpumHa Poccnn ot 30.03.2015 Ne 52H.

4.14. K aKkTy O cnucaHuu npuraraetcs CNMCOK Ha WCKIHYeHne obObekToB OmMbnmnoTteyvHoro
doHaa (ganee — CNMCOK), KOTOPbIA BKIKOYAET cregyowmne cBefeHUs: perncTpaumoHHbIi HOMep r
wudp XpaHeHWss [OOKYMeHTa, KpaTtkoe 6ubnuorpaduyeckoe onucaHve, LUeHy [OOKYMEeHTa,
3aPUKCUPOBAHHY0 B peructpe UHAUBMAyanbHOro yyeTa AOKYMEHTOB, KO3(PMUUNEHT NepeoLeHKM,
LeHy nocrie nepeoLeHKn 1 06LLYI0 CTOMMOCTb UCKOYaeMbIX JOKYMEHTOB.

4.15. [ns ne4vaTHbIX OOKYMEHTOB BPEMEHHOrO XpaHEeHUs1 AonyckaeTcd 3aMeHa Chnmcka
KHWXXHBIMU hopMynsipamu.

4.16. Ana pokymeHToB, 06paboTaHHLIX rpynnoBbIM (YNPOLLEHHLIM) Cnoco6om, BMECTO CMUCKA
AaeTcs nepeyeHb perncTpaumoHHbIX HOMEPOB, BUA UCKIOYaeMbIX U3OaHUA, X KONTMYECTBO.

4.17. K aKkty O chnvcaHuM NO MNpuYMHe YyTpaTbl W CNUCKY MpWraralnTcs OOKYMEHTHI,
noareepxxgarowme ytpaTy (NOSICHUTENbHas 3anucka, B Crydae Kpaku UM XULLEHUS — MNpPOTOKON,
aKT, 3aKrtyYeHne YNOMTHOMOYEHHbIX OPraHoB, Npu Bo3MeLleHun yuepba — (oMHaAHCOBbIN OKYMEHT O
BO3MeLLeHun yuwepba).

4.18. lNocne 3aBeplleHUs MeponpuATAN, MpPedyCMOTPEHHbIX akToM O ChvcaHuW, NepBbIn
3K3EeMMnsp akTa O CNMCaHMM CO CMMCKOM M AOKYMEHTOM, NoATBepXKaaroWwmm BbibbiTUE, nepeaaeTca
B OyxranTtepuio, BTOPOWM 3K3eMnnsip octaeTca B bubnunoTteke.

5. NMpoBepka HaNNM4YNA [OKYMEHTOB 6ubnunoteyHoro cpoHpa
5.1. lMpoBepka Hanuuus OOKyMeHTOB OubnmoTtevHoro doHaa (ganee — nposepka ¢hoHAa)

Npoun3BOAMTCS B 06513aTENbHOM NOpPSIAKE:
> Npu BbisIBNEeHNM pakToB XULLEHMS, 3N0yNoTpebrieHns nnm nopyn AOKYMEHTOB;



>

>

B Cliy4yae CTUXUIAHOTO 6e,EI,CTBVIFI, noxapa wunn gpyrux l-I[.')e3BI:I‘-IaI7IHI:IX CVITy&LI,VIVI,
Bbl3BaHHbIX 3KCTpEMalibHbIMW YCIIOBUAMMU;
npun peopraHn3auunmn ninm nimnkBngaummn onbnmnoTteku.

5.2. I'Ipm BbIiABIEHUN B MNpouecce npoBepKku d)OHD,a OTCYTCTBYHOLUNX OOKYMEHTOB WU
HEBO3MOXHOCTU YCTaHOBJIEHUA BWUHOBHbLIX IAL y6bITKI/I no HeagocradYamM CnucbiBaldTCA B
COOTBETCTBUN C Ll,eIZCTByI'OLLI,MM 3aKOHOOAaTENIbCTBOM.

6. lenonpousBoacTBoO

6.1. OpraHusaumsa paboTbl C AOKyMEeHTaMm Mo yy4eTy 6ubnunoTtevHoro oHaa ocyllecTBnsaeTcs
no npasunam BegeHUs 4enonpom3BoaCcTBa.
6.2. B 6ubnuoTteke BeayTCs U XPaHATCS:

YV VVVVVVVVY

perncTpbl MHOMBMAYANbHOMO U CYMMapHOro yyeTa AOKYMEHTOB BMGnnMoTeyHoro ooHaa:
PEermcTpaLmoOHHbIE KHUMUK;

WHBEHTApPHbIE KHUTY;

KHUMM CYMMapHOro y4eTa;

YYETHbIV KaTanor;

Tonorpaduyeckue onnucu 1 kaTanoru;

XKYpHan Bblgaun 3NeKTPOHHbLIX HOCUTENEew;

aKTbl O CMUCaHMM UCKMIOYEHHbIX 0O6beKTOB BBMoTeyYHoro hoHaa;

y4YeTHble JOKYMEHTbl, noaATBepXaatoLme nocTynneHne AOKyMEeHTOB B OMOMMOTEYHbIN
doHA (HaknagHble, akTbl O NPMEME, akTbl CAaYM-NPUEMKN);

aKkTbl O pes3ynbTaTax MNPOBEAEHMSI NMPOBEPKN HanNUuMs LOKYMEHTOB OMONMOTEYHOro

doHaa.



